 May 29, 2008

Dear Sir or Madam:


My name is Petitioner’s Full Name, and I am the petitioner and appointed agent for NVC case number XXX0000000000.  My spouse, Beneficiary’s Full Name, is the beneficiary of this case.  Our I-130 has been approved and is currently on file with the NVC. 


Please find enclosed the following items comprising the DS-230 packet. I would kindly request that originals of pertinent documents be returned to my spouse at the time of the interview in Location/City of Consulate (my spouse can provide photocopies for your official records, if needed):

· Two (2) Passport Size Photographs of Beneficiary (NVC Case Number, beneficiary’s full name, and date of birth are written on back of both)

· DS-230 Part 1 completed and signed by beneficiary

· DS-230 Part 2 completed by beneficiary – unsigned, as of yet, per instructions

· Original Birth Certificate of beneficiary (with an attested translation provided)

· Photocopy of the Biographic Data Page(s) of Beneficiary’s Passport

· Our Two (2) Original Marriage Certificates; Temple & Court/Registered Marriage (edit this line if you only had one marriage certificate, of course)
· Original Passport Office Police Certificate for Beneficiary

· I didn’t send in any other PCC but you would mention it here if you have the local district police certificate as well!
Please do not hesitate to contact me if there are any concerns.  My mobile number is (XXX) XXX-XXX and my email address is XXX@yyy.com.  My mailing address is:

Street address

City, State   Zip

Thank you so very much for your kind attention!

Sincerely,

Your name here with your signature above
PS – For those using this template, I referred to my wife (beneficiary) by her first name in the checklist of documents.
