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 U.S. Department of State

National Visa Center

32 Rochester Avenue

Portsmouth, NH  03801-2909

______________
IMMIGRATION









May 7, 2007
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	INSTRUCTION PACKET AGENT

	[Agent Name]

123 Main Street

Anytown, USA 12345


	


Dear Sir/Madam:

This letter contains instructions for processing the immigrant visa case of [Beneficiary Name]. We have received all necessary Immigrant Visa fees for this case. 

Each traveling applicant must now complete Applicant Document Processing. Please go to the Department of State website at the following address: http://Travel.state.gov/visa/immigrants/info/info_1335.html. Click on the Applicant Document Processing link and follow the instructions. 
As part of the Applicant Document Process, each traveling applicant will be required to return a DS-230, Application for Immigrant Visa, to the National Visa Center at the following address:

You MUST RETURN THIS PAGE along with the requested documents to:
National Visa Center

ATTN: CMR

32 Rochester Avenue

Portsmouth, NH 03801-2909
When returning documents to the National Visa Center, failure to adhere to the following guidelines will result in a delay in processing:

  * 
Failure to return this page
  *
Failure to write the applicant’s case number in the upper right hand corner of ALL documents

  *
Attaching documents for other cases to this page

  *
Sending information for other cases in the same envelope without attaching the NVC's letter to the front of each case's documents 
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FOR FAMILY-BASED IMMIGRANT VISAS: If this is a family-based visa case, then the petitioner, 

[Petitioner Name] should pay the Affidavit of Support (I-864) Fee and complete an Affidavit of Support (I-864) form. 

