October 2, 2006

Dear Ms. Maia Enzer,

In communities where men build ships for their own sons to fish or fight from, quality is never a problem. J. Deville.
I believe this attitude carries over into community-based forestry, in which success relies upon collaboration between the rural communities and the policy makers. My passions, experience, and natural abilities make me an ideal candidate for the policy program assistant position. From my resume and my references you will see that:
· I have experience in agro-forestry research and community rural development through both professional experience and my community development outreach in South Africa. 

· With two years experience as project coordinator, I have excellent organization skills. 

· Being a community coordinator, I work well both independently and collaboratively in a group.

· I am willing and able to travel. 

· As a part-time law student, I have demonstrated understanding of the federal legislative process. 
· I have substantial experience working with local neighborhood boards and other small NGOs.
· My experience in Hawaii and South Africa gives me a strong background in the challenges and rewards of working with diverse communities.

· I possess strong writing and editing skills. Several of my college papers were subsequently used by my professors as example papers.
· Not only am I proficient in Microsoft Office, I also posses a steep learning curve for software programs.

· My B.S. is in Tropical Plant and Soil Sciences

· I have two years experience in an environmental, non-profit organization as their community and project coordinator. 

I feel I meet and exceed the qualifications for this job. As a person who grew up in rural Oregon, this position would allow me to give back to the community that gave to me. I would like to meet and discuss my experiences at an interview to see if we are a good fit. Please contact me at kiaokiwe@yahoo.com or 808-277-5611 with any questions or comments or to schedule an interview.
Sincerely,

Kia Okiwe
______________________________________________________________
Kia Leiana Okiwe
13456 SW Hawks Beard St. #821, Tigard, OR 97223
808-277-5611 (Cell) --- kiaokiwe@yahoo.com
Jane Doe

____________________________________
Professional Experience
Project and Community Coordinator

Kailua Bay Advisory Council: Kailua, Hawaii: October 2004 to October 2006
· Coordinate two environmental projects using match funding from the EPA:

· Develop watershed plans for 21 watersheds using literature, community input, satellite imagery, and GIS ($250,000); and

· Creating a ‘Clean Water Best Management Practices’ garden ($400,000).
· Write and execute project plans, budgets, timelines, grant proposals, letters to the State, support letters, and protocols.
· Organize meetings with public and staff about projects, including: logistics, advertising, and execution.
· Network with state, federal, and community groups. Create and deliver PowerPoint presentations for local neighborhood board meetings.
· Manage researchers: Write request for proposals, advertise, interview, hire, and manage researchers for watershed plan project.

· Create color brochures, posters, attractive flyers, video footage, organize family oriented stream-walk events and write educational articles for community education.     

· Update company web page (http://www.kbac-hi.org). 

Research Assistant

University of Hawaii: Honolulu, HI: January 2002 to March 2004

Literature review, experiment design, data analysis, and field plant maintenance.
Forestry Intern and Research Assistant
Hawaii Agriculture Research Center: Aiea, HI: May 2000 to August 2002
· Assisted in the development and implementation of an agro forestry research experiment using kawa (piper methysticum) as an intermediate crop under a 6 year old Acacia Koa forest canopy.
· Data entry and statistical analysis, nursery and field maintenance for coffee and Koa trees, report writing, and tissue culture

Education and Training
Juris Doctorate Candidate: 2006 - 2010
Concord Law School: Los Angeles, CA (online-correspondence)

Foundations in Community Development: Certificate of Completion: March - September, 2004


University of the Nations: Lakeside, MT: Worcester, South Africa

B.S. Tropical Plant and Soil Sciences: 1999 to 2003

University of Hawaii: Honolulu, HI 

GPA:
3.8 on 4.0 scale
Software

Microsoft Office 2003 (Word, Excel, Publisher, Outlook, PowerPoint, and Access),

Macromedia Dreamweaver, ArcGIS 9.0
Publications 
K. Weaver (November, 2004) “How Awa Travels the World” Ethnobotany Research and Applications [www.ethnobotanyjournal.org/vol2/I1547-3465-02-139.pdf] 

TenBruggencate, J. (March 8, 2004) ‘Water quality data on Web’ The Honolulu Advertiser.

[http://the.honoluluadvertiser.com/article/ 2004/Mar/08/ln/ln28ajan.html]

K. Weaver (May, 2003) Best Undergraduate Poster: Water Use in Piper Methysticum (College of Tropical Agriculture and Human Resources): 
K. Weaver, H. Pearl, R. Ming and C. Nagai (2002): “Morphological Evaluation of Arabica Coffee Mapping Population: 2001-2002 Annual Report: Hawaii Agriculture Research Center
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