(Insert Date)
I am writing regarding case # PTP#

The National Visa Center informed me that it has been forwarded to your offices in Port-au-Prince, Haiti on (INSERT DATE).

Regarding this case, I would like to request that the packet 3 be sent to us via email rather than via regular mail. Below please find the information pertaining to this case. Thank you!

1. Beneficiary name: William Jones; Date of Birth: 12/12/1959

2. Passport Number: HY#

3. Case Number: PTP#

4. Address: (Insert Beneficiary Address)  

5. Email Address: (Insert Beneficiary Email)
6. Petitioner name: Cynthia Smith; Date of Birth: 05/18/1960

7. Email Address: (Insert Petitioner’s Email Address)
8. Address: (Insert Petitioner’s Address)
Please email the packets 3 to: me, (Insert Name of Petitioner) the Petitioner, @ (Insert Email Address of Petitioner)   ; and/or to name (Insert Name of Beneficiary), the Beneficiary @ (Insert Email Address of Beneficiary)
Thank you for the reply and looking forward to getting the packet 3 by email! Thank you!

Sincerely,

(Insert Name, Phone Number, and Email Address)
