NAME
ADDRESS Line 1
ADDRESS Line 2

Mobile: (XXX) XXX-XXXX
NAME OF CONGRESSMAN 
ADDRESS Line 1

ADDRESS Line 2

DATE
Request to Expedite Employment Authorization Document (I-765) Petition with U.S. Citizenship and Immigration Services
Dear Rep. XX, 

My name is NAME, and I’m contacting you in the hopes that you can me in my expedited Employment Authorization Document (I-765) petition with the U.S. Citizenship and Immigration Services (USCIS). In particular, I would greatly appreciate it if your office could look into USCIS Service Request Number XXXXXX, which was accepted by USCIS on DATE YOU CALLED USCIS TO REQUEST FOR EXPEDITED PROCESSING.  

I have a pending offer for the role of POSITION with COMPANY NAME in CITY, STATE, but am unable to accept the offer until I receive my Employment Authorization Document (EAD) from USCIS. The start date for my job is DATE but I am unable to do so without my EAD. I seek your approval and urgent attention to this matter as delay may cause financial loss to the company and me.

On DATE, I completed my Biometrics appointment at my local USCIS office in City, State. The online case status for my Employment Authorization Document (I-765) application stated a projected processing timeline of 90 days, which means that I will only receive my Employment Authorization Document after DATE - add 90 days after application was submitted. 
Without the expedited Employment Authorization Document, I will have to forfeit the job offer. Similar opportunities are hard to come by, as it will be difficult for me to find a similar role due to my niche XX skills within this specialized NAME OF INDUSTRY. I hope that you can help me expedite my request for a work permit.
My receipt number for the work authorization application with the USCIS is CASE NUMBER - SHOULD LOOK SOMETHING LIKE MSC169467030, and the USCIS Service Request Number is XXXXXX. NAME OF COMPANY has said that I may begin employment as soon as my work papers are in order. I’ve included the following as supporting documents:
· Job offer letter from NAME OF COMPANY 
· Notice of Actions for I-485 Application to Register Permanent Residence or Adjust Status (AOS) and I-765 (Employment Authorization Document) 

· Completed biometrics appointment letter for I-765 (Employment Authorization Document) 

Please feel free to contact me, if you have any questions. Thank you very much for your help.
Yours truly, 








NAME
__________________________  




             __________________________  
Signature







Date
