UNITED STATES CONSULATE GENERAL
P.O. Box 65, Station Desjardins
Montreal, Quebec, Canada
H5B 1G1

Date:

Dear

This office is pleased to inform you that it can begin processing your immigrant
visa case. Please read and follow all of the enclosed instructions carefully.

Please send the requested forms to the following address:

U.S. Consulate General
Attention: IV Issuance

P.O. Box 65, Station Desjardins
Montreal, QC

H5B 1G1

When communicating with this office, please provide your name and case number
exactly as shown at the bottom of this letter. If ithe name in the passport does not
match the name listed below , please contact us by email: Montreal-IV-

DV @state.gov. Due to staffing constraints, we do not provide live telephone
assistance.

We look forward to receiving your response.
Sincerely,
¢

Immigrant Visa Unit.Chief
U.S. Consulate General Montreal

Case Number
Name (P):

Preference Category:
Your Priority Date:

Traveling Applicants:
(P)
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Consulate General of the
United States of America
e-mail Montreal-JV-DVigstate. gov

P Bax 65, Station Desfarding
Montreal, Quebee, Canada HSE 161

PLEASE REFER TO THIS CASE NUMBER:
INSTRUCTIONS FOR IMMIGRANT VISA APPLICANTS

You have been registered with this office to apply for a visa to immigrate to the United
States. While no assurance can be given regarding the date of your visa Interview
appointment, we would recommend that you now begin preparing for that appointment by
taking the following steps:

Please obtain each document listed below. Check off the box next to each document as
you obtain it, Then, return only this checklist to us, with the “Applicant Statement” at
the battom completed and signed. Do not send the original documents to us at this hme
- you will bring them on the day of your interview, along with photocopies.

Please complete the enclosed Form DS-230, Parts 1 and 2 to this office [Application lTor
Immigrant Visa and Alien Registration and Alien Registration — Biographic [ ta) and return
it to us along with the check list.

NOTE ON ACCEPTABLE DOCUMENTS: Documents must bear the seal of the Issuing
office. We will accept a photocopy, but only if the original document with a seal is also
presanted for Inspection. It you are unsure whether a document meets the requirements
isted below. please consult the Department of State’s Visa Reciprocity and Country
Documents Finder online at; http://www_travel state.gov/visa/reciprocity/index. htm.

NOTE ON TRANSLATIONS: All documents that are not in English must be accompanied
by certified translations into English. Translations must be certified by a competent
translator and sworn to by him before a Notary.

NOTE ON COPIES: Please make photocopies of all af your original documents, including
your passport, One copy of each must be submitted on your interview day, which will
allow us to return your originals.

D 1. PASSPORT: Obtain a valid passport or, If you already have a passport, make certain
that it is currently valld for at least one year. On the day of your interview, the
passport must be valid at least six months.

[_! 2. BIRTH CERTIFICATE: Please obtain an original civil birth certificate for each tamily
member (yourself, your spouse, and all unmarried children under the ags of 211. The
certificate must show that it is an extract from official records and must bear the seal
ol the Issuing authority. t must include the date and place of birth and the names ot
both of parents. (See enclosed letter, Supplemental Information.)
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EVIDENCE IN LIEU OF UNOBTAINABLE BIRTH CERTIFICATE: In rate cases, || may be
impossible to obtain a birth certificate because records have been destroved, or the
govermnment will not issue one. In such a cass, a baptismal certificate may be
submitted for consideration provided It contains the date and place of your birth and
infermation concerming parentage. and provided the baptism took place shortly nfler
birth,  Should e baptismal certificate be unobtainable, a close relative, prelerahly your
maothet, should prepare a notarized statement In duplicate, stating the place and date
ot your birth, the names ol both parents and maiden name of your mothet, The
statement must be executed before an official authorized to administer oaths or
alfitrations,

MARRIAGE CERTIFICATE: Il appropriate, an original, civil (not religious) marriage
certificate |s requited. The certificate must show that it is an extract from official
records and must bear the seal of the issuing authority.

POLICE CERTIFICATES: Please obtain police certificatas from the police authannes of
aach locality [with the exception ol places in the United States), whuere you have
resided for six months or more since attalning the age of 16. A police certificate
miist also be obtained from the police authorities of any place where you have been
arrested for any reason, regardless of how long you lived there. Certificates must
cover the entire period of residence in the area. A certificate issued by local police
authorities must he of recent date when presented to the consular officer. The term
"police certificate” as used in this paragraph, means a certification by the appropnate
police authorities stating what thelr records show concerning the applicant, including
any and all arrests, the reasons therefore, and the disposition of each case of which
there is a record. For further information on obtaining police certificates from around
the world, see: http://www.travel.state.gov/visa/reciprocity/index.him,

COURT AND PRISON RECORDS: Persons who have been convicted of a crime must
obitain a certified copy of esch court record and of any prison record regardless of
whether they may have subseqguently benatited from clearance of the record through
passage of time, an amnesty, pardon or other act of clemency. '

MILITARY RECORD: It you have sarved in the armed sarvices of any naton. abtain
certified copy of your military record,

DIVORCE AND DEATH CERTIFICATES: If you or your spouse was previously marred,
you are required (o present a certitied copy of the termination of any prior marriage, tor
example, a death certificate or a final decree of divarce or annulment. The certificate
must show that it Is an extract from official records and must bear the seal of the
Issuing authority

EVIDENCE OF SUPPORT: Please pay careful attention 1o bring the correct Athdawit of
Support (AOS), signed by the petitioner, and supporting documentation. To obtain &
form and instructions for complation, go to the following website:
http:/fwww.iravelstate.gov/visa/immigrants/info/info_1335 html. The AOS 9 valid
indetinitaly, but the sponsor’s income must meet the povarty guidelines at the time the
AQS was liled with NVC or with the UU.5. Consulate General Montreal. You may be
asked to provide recent evidence of the sponsar’s Income at the time of the Interview.
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For family-based visas: An Intending Immigrant’s |-864 Exemption (Form -864W| is
to be used for the child {under age 18) of & U.S. citizen. Children between the ages of
14 and 18 should sign the form. The petitioning parent of a child under the age of 14
should sign the farm. The applicant Is still subject 10 the public charge prowvisions.

The EZ Affidavit of Support (Form |-B64EZ) may be used in lieu of the Form |-864 if
the sponsar (the ane who filed the petition) meets all of the following requirements:

* There 13 no need for a joint sponsor or a Form [-864A [Atfidavit of Support from
a Househald Member)
The atfidavit of support s filed on behalf of anly one intending immigrant;
The sponsor is seeking to qualify based on the sponsor’s own income alone
inot on the basis of assets); and

* All of the sponsor s income 1s shown on the IRS Farm ‘W-2

All other family-based beneficiaries, including the spouse and step-children of & U.S,
citizen, require an Affidavit of Support (Form |-864) submitted by the sponsor(si if the
sponsor does not qualify te submit a Form -884EL, For every visa spplicant, please
bring one copy of each completed Affidavit of Support.

For employment-based visas: Please bring a recant letter {ane month from Interview
datel from the petitioning firm noting your position and salary. If you are the
derivative beneficlary of an employment-based petition who is following-to-jon the
principal applicant in the United States, please provide a letter from the petitioning firm
stating the principal applicant's position and salary and a Form 11134 from the principal
applicant,

Once we have tecaived and processed the completed Form DS-230 and your document checklist, we
will sand you an appointment letter with an appomntment date and time and further instructions to
prepare for your imtervieyy day  Processing time for the visa intervieww at this office = estimatod at foar
1o six monthe (lrom receipt ol your Form DS-230 and document ehacklistl, PLEASE NOTE THAT THIS
OFFICE IS NOT ABLE TO CONFIRM RECEIPT OF THESE FORMS.

You need not check in with this offica unless you have a change of addrass to report of a
change of situartion, such as a marriage, the death of the petitioner, or a hirth.

On interview day, please be prepared to pay the immigrant visa fee for each applicant. This is
currently USD $400.00, payable in cash or by Visa or MasterCard. This fee may alsa be paid
In Canadian Dollars at the U.S. Consulate's Consular exchange rate in affect on that day,

Thank you for your cooperation, We look forward to receiving your compleled documerl
checklist and to seeing you on your interview day,

Vary truly yours,
Cansul of the United States
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Piease complete and sign the following before returning this ehecklist!
APPLICANT'S STATEMENT

I have in my possession and am prepared to present all documents listed in items 1 through 2
above that apply to my case, as indicaled by theé check mark | have placed in the appropriate
boxes. | fully realize that no advance assurance can be given when or whether a visa will
actually be issued to me. and | also understand that | should NOT give up my job, dispose of
praperty, or make any final travel arrangements until a visa Is actually issued to me. At such
time as It is possible for me to receive an appointment to make a formal visa application, |
intend to apply fcheck appropriate box!:

D Alone,

[ ] Together with my spouse (list below)

[ ] Together with my spouse and the following minor children (list below)

Signature: Date:

Printed Name:

Case Number:
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Consulate General of the
United States of America
e-rmails Monteeal-TV-DVE\Sate. gov

PO, Boy 65, Station Desjaridin
Montreal, Quebec, Canada HSE 1G]

SUPPLEMENTAL INFORMATION ON OBTAINING REQUIRED DOCUMENTS

Official civil documents must bear the seal of the 1ssuing office. ' We will accept a photocopy, but only if the
original document with a seal is also presented for inspection. 1f you are unsure whether a document meets the
requirements listed below, please consult the Department of State's Visa Reciprocity and Country Documents

Finder online at: littp://www.travel state pov/visa‘reciprocity/index_htm.

All documents pol o English must be accompanied by certified translations into English, Translutions must be
certified by a competent translator and swom to by him before a Notary,

BIRTH CERTIFICATES. Original, ¢ivil (not religious) birth certificates are required and must show the names
uf both parents

For birth in the Province of Quebec, Obtain certificates from the_ Direction de 1"Etat Civil in Montreal
(2050 rue de Bleury, Montreal, Quebec HIA 2J5, 1el: 514-864-3900) or Quebee City (205 rue Montmagny,
Quebec, Quebee GIN 279, 1el! 418-643-3900), For lurther information, see:

Jittp:vewew etateivil souy.ge ea/Englishhowtoobinin litm,

For hirth i the Province of Ontario: Apply 1o the Office of the Registrar General, P.O. Box 4600,
Thunder Bay, Ontariao P71 6LS, 1el: 416-325-8305. Request the long form certificate , which has the
natnes of both parents. The short form is only acceptable if accompanied by a letter from the Registrar
stating that the long form cannot be 1ssued. For further mformation, see:

Shwiw g A A lish@ULUQT him

For birth tn ather Canadian provinces: Certificates are available through the appropriate provineial office
or through a registry agent, which can be located on the websites of provincial governments. Request the
long form certificate, which has the names of both parents.

Rirth tr other commtries* Information on the correct document to obtain is available at

htipesrwww, frnvel state gov/visareciproeny/index. fitm, Information regarding procedures (o abtmin birth
certificutes is usually available from the Embassy or Consulate of the country concerned.

UNOBTAINABLE BIRTH CERTIFICATES. In those rare cases in which it Is impossible to obtain an original
civil birth certificate. the Consulate General will consider secondary evidence that is original and
contemporaneous. Such documents will not be acceptable, however, If information available to the consulu
officer indicates that birth certificates are usually available from the country of your birth, If a baptismal
certificate 1s submitted, it must contain the date and place of birth and the names of both parents. Baptism must
liave tnken pince shortly after birth and the centificate must include the seal of the church or issuing suthority.

ADOPTION CERTIFICATES. If you were adopted, please submit the original or a court-certified copy of the
adoption decree.

MARRIAGE CERTIFICATES. Onginal, civil (not religious) marriage certificates are required.



For marriage in the Province of Quebec: Obtain certificates from the Direction de I'Etat Civil in Montreal
(2050 rue de Bleury, Montreal, Queboc HIA 2J5, (el 514-864-3900) or Quebec City (205 rue Montmagny,
CGuebee, Quchoe GIN 279, tol: 418-643-3900) For funber information, see.

diwww etateivil.gouv.ge ca/Engli ;

For marriage (n the Provinee of Ontario. Apply to the Office of the Registiis General, 1.0 Box 4600,
Thunder Bay, Ontario P78 61.8, tel: 416-325-8305, For further information, see
linp: A www.cbs.gov.on.ca/mebsfenglish 4ULUGT him,

MVORCE OR ANNULMENT DECREES. Please submit the original or & courtscertified copy of the final
divorce decree for all previouws marriages that did not terminate through annulment or death. For marriages that
ended through annulment, the origingl document stating that an annulment has been grmted must be provided. For
mirringes terminated by death, an original death certificate of the deceased spouse must be provided.

CHILD CUSTODY DOCUMENTS. The Canadian divorce Decree Nisi (not the Decree Absolute) usually
contains this Information, but ather originnl court custody doeuments (or certified copies bearing the appropriate
seal or stamp) are acceptable,

POLICE CERTIFICATES, The certificate issued for your present place of residence must have been issued
within the 12 months preceding the date of your finul visa appointment in Montreal. The Tollowing information
applies to specific jurisdictions:

Canada: Contact your Jocal police service or the Royal Canadiun Mounted Police (RCMP) regarding
erviminal record check procedures. Cenificates may issued by any Canadian police force so long as they
note thiat CPIC or the national crimingl records repository was searched using your name and date of birth.
Please ensure that the search meludes all names that you have previously used, including maiden names or
names prior fo naturalization, (Note: Because records checks based on name and date of birth only are
sometimes less tharaugh that those based on fingerprints, the Consulate reserves the right to request that
certain applicants obtain fingerprint-based searches from the RCMP.)

1 you have a record of conviction in Canada, please contact the RCMP in order to have a full set of
fiugerprints taken. See littp://www.remp.ca/crimrec/finger2 e htm#Obtaim. (Note: If a name- and date of
hirth-based search by # police agency reveals a conviction record, that agency may be unwilling to issue a
certificate without taking a fill set of your fingerprints and sending thom to the RCMP for positive
dentification.)

I not residing in Canada, you must send a duplicate set of fingerprints (taken by a local police force) to the
RCMP. See hitp.//www.remp.calerimrec/finger2_e htm#Obtain.

United States: Do not obtam police certificates from places in the United Stutes unless you have un arest
record there, A eertified copy of the court record indicating the disposition of the proceedings will
expedite processing of your immigrant visa application.

Other countries® Procedures vary from country fo country, Please consult the appropriate Embassy or
Consulate for information, You may also consult the Visa Reciprocity and Country Documents finder
wohsite: http.//fwww Lstate govivi iprocity/index.h

COURT RECORDS. 1f you have been convicted of a crime, a certified copy of the court record indicating the
disposition of the proceedings will expedite processing of your immigrant visa application. Please ensure that
Canadian cotrt records specify! (1) the exact provision of the Canadian Criminal Code under which you were
convicted; (2) the penalty imposed; and (3) whether the case was handled us an Indictable offense ora summary
proceeding.
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